University of Alberta

Quota Program Admissions Committee
Terms of Reference – March 2008


Purpose

Acting on the delegated authority of GFC and the Faculty Council, each Admissions Committee will:

· Interpret and apply the established admission requirements and regulations in order to rank and admit the best-qualified applicants from the total number of applicants who are eligible for admission.

· Review regularly the criteria for admission to undergraduate quota programs, and recommend changes to admissions policy in accordance with relevant Faculty policy, goals and objectives.

· Ensure the fair and equitable consideration of each applicant.

· Report annually to its Faculty on the outcome of its selection process.

Composition

Each Admissions Committee will include representation from the following:

Voting Members

1. FACULTY: Members chosen from the Faculty's teaching staff in a manner determined by the Faculty Council.

2. STUDENTS: At least one member appointed by the Faculty Council.

3. OTHER: Faculty Council may include, as voting members, representatives from other constituencies (i.e., professional associations, Student Counselling Services, etc).

Non-Voting Members

1. SENATE: One representative, appointed by the University Senate as a Lay Observer. The Senate member so assigned will be invited to liaise with the GFC Academic Standards Committee (ASC) so that their comments and/or recommendations may be incorporated, where appropriate, in any reports emanating from ASC to GFC on admissions to the University. 

2. THE OFFICE OF THE REGISTRAR AND STUDENT AWARDS: The Registrar or delegate. 

3. OTHER: At the discretion of Faculty Council.

Each Admissions Committee will consist of a minimum of 3 voting members.

A majority of voting members will be from the Faculty's teaching staff.

The Chair of the Admissions Committee will be a member of the Faculty's teaching staff, and will be selected from among the members of the Admissions Committee in a manner determined by each Faculty Council.

The Dean will not sit as a member of the Admissions Committee.

PERSONAL BIAS: The Chair of a Quota Program Admission Committee should remind members of the committee of their obligation regarding bias and that they are honour-bound to declare any association with an individual applicant which might be perceived to be the basis for bias (in favour or in opposition) to the selection of a candidate. In instances where such associations are declared, the admissions committee will rule on the appropriate involvement of the committee member(s) concerned.
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