Guidelines for Rescission

As “new” policy and procedure documents are approved or current documents are transitioned to UAPPOL, the appropriate rescission of “old” policy and procedure documents must occur.
Parallel to the process of developing policies for UAPPOL is the review and rescission of old, outdated policies. To minimize risk to the institution this has been looked at as a simultaneous process to ensure there is no duplication/contradiction of approved policy. Accordingly, rescission is a process. Stakeholders referred to in the outdated policy need to be aware of new policy development and subsequent rescission of old documents. Stakeholders involved in new policy development need to be aware of rescission requirements. The process of rescission requires the same due diligence as policy development.  
Approval to rescind documents or sections of documents must be given by the original authorizing authority. In the Manual of Administrative Policies, Procedures and Services (MAPPS) the original authorizing authority is shown in bold at the end of each section. In the General Faculties Council (GFC) Policy Manual the original authorizing authority is shown at the bottom right corner at the end of each section. The original authorizing authority may be re-named in the current University structure so the approval to rescind should be gained from the logical equal. For example – the Office of the Comptroller is now Financial Services, Physical Plant is Facilities Management, Materials Management is Supply Management Services and the Vice-President (Administration) may be either the V-P (Finance and Administration) or the V-P (Facilities and Operations, depending on the subject matter). 

Process

· Include information with respect to documents to be rescinded in the environmental scan done as part of the development plan. 

· Include the original authorizing authority as a stakeholder in the development or re-development of policy and procedure.

· Contact the original authorizing authority to determine what information will be required for approval of the rescission. As the original authorizing authority must exercise due diligence in approving the rescission, different information may be required for each rescission.

· Information with respect to MAPPS rescission is submitted to the UAPPOL System Administrator who coordinates/manages/initiates/controls the internal UAPPOL process. Background information required is the MAPPS section number to be rescinded, a copy of the original authorizing authority’s formal approval to rescind as well as a signed UAPPOL Document Development and Publication Form and a copy of the newly approved policy or procedure. 
· Information with respect to GFC Policy Manual Rescission is submitted to the University Secretariat. Background information required is the GFC Policy Manual section number to be rescinded as well as a signed UAPPOL Document Development and Publication Form and a copy of the newly approved policy or procedure.
A MAPPS Index is located on the UAPPOL Home Page under “Sources in Transition”. The index shows sections rescinded and has a link to the new documents if appropriate. As additional sections are rescinded in this process the index will be updated to reflect the most current information. The MAPPS sections judged to be of a general non-policy or procedure nature have already been rescinded with no other action required. 

The GFC Policy Manual is also located in the UAPPOL Home Page under “Sources in Transition”. Sections are removed and links to UAPPOL documents inserted as pieces of the manual are rescinded and updated information is available.

Please contact the Policy Standards Office if you have any questions or concerns.
