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Updated  November 2018
UAPPOL Scope Guidelines 

This is a proposed guideline for standardizing scope as it applies to institutional policy. The scope review should be undertaken as part of the development plan process for any new policies and procedures, and inserted into the development plan and recorded as part of the 5-year review for any existing policies and procedures (or sooner as determined by the Office of Administrative Responsibility). The scope should be determined in consultation with the Office of Accountability; consultation may also include Governance and General Counsel as required.
Implementation Plan:

The standard scope statement will be removed and consideration will be given on a case-by-case basis as to the applicability of the policy/procedure.  

	Scope section for consideration of specific constituencies to whom this policy or procedure may be specifically directed.

☐
Academic Staff and Academic Colleagues*
☐
Excluded Staff (all categories)
☐
Postdoctoral Fellows
☐
Graduate Students

☐
Members of the Board of Governors
☐
Emeriti 
☐
Students in the Faculty of Extension
	☐
Support Staff

☐
Third Party Contractors
☐
Undergraduate Students

☐
Visiting speakers/scholars

☐
Visitors to Campus
☐
Volunteers
☐
Other ________________________ 


* These individuals are not considered University staff and normally do not receive compensation from the University. Categories include: Special “Continuing”, Clinical Academic Colleagues, Clinical Preceptors, Adjunct Academic Colleagues and Academic Affiliates (Secondees).  

NOTE: 
It was determined that where possible, developers would refrain from using the term “university community” however, if absolutely necessary, a policy-specific definition would be required.
Examples

i.e.  Health and Safety Policy – scope inclusive of all categories
	Scope:
	Compliance with this University policy extends to all academic, support and excluded staff, postdoctoral fellows, and academic colleagues as outlined and defined in the Recruitment Policy (Appendix A and Appendix B: Definitions and Categories); undergraduate, graduate and Faculty of Extension students; emeriti; members of the Board of Governors; visitors to campus, including visiting speakers and scholars; third party contractors; and volunteers.


i.e.  Parking Policy  - applies to anyone who brings a vehicle to campus regardless of their affiliation to the university.
	Scope:
	Compliance with this University policy extends to anyone bringing a motor vehicle onto the University of Alberta campuses.


i.e.  Outsourcing Policy – limited categories
	Scope:
	Compliance with this University policy extends to all academic, support and excluded staff, postdoctoral fellows, and academic colleagues as outlined and defined in the Recruitment Policy (Appendix A and Appendix B: Definitions and Categories) and to the members of the Board of Governors.
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